
2/13/18 

THINKING ABOUT RETIRING SOON? 

If you are considering retiring soon, here are some things you should know: 

 DCPS payroll employees will complete your retirement paperwork after you receive 

your packet from your Retirement System, but in addition, you must notify your 

supervisor of your intended retirement date and you must fill out the DCPS retirement 

form for our Personnel Department. 

 It is best to contact your appropriate Retirement System and make an appointment with 

a retirement counselor in Frankfort to get the most up to date information regarding 

your benefits.  For Teachers’ Retirement, the number is 1-800-618-1687.  For Classified 

(Support) Retirement, the number is 1-800-928-4646. Both retirement systems have 

web sites that give you some important information – https://trs.ky.gov/ for Certified 

employees; https://kyret.ky.gov/ for Classified (Support) employees.   

 Depending upon which retirement option you choose, both TRS and KPPA will need 

certain documents from you.  In most cases, you will need a copy of your Social Security 

Card and a legal copy of your birth certificate.  Some options will require a copy of your 

marriage certificate and your spouse’s or beneficiary’s birth certificate.  To obtain a 

Kentucky birth certificate you can contact the Kentucky Cabinet for Health and Family 

Services at chfs.ky.gov/dph/vital/.   To replace your Social Security Card you can go to 

the Social Security Administration web site at https://www.ssa.gov/ssnumber/.  The 

replacement of either of these documents may take several weeks, so apply early. 

 If you have accumulated sick days and are intending to send your payout for these into a 

403b, 457 or 401k, you need to have your account set up with a DCPS approved 

provider at least 2 months BEFORE your retirement date.  If you already have an 

account set up with a provider, you need to notify them of your intent to defer your sick 

day payout ahead of time.  There are regulations concerning when DCPS must be 

notified in order to process this payout before your retirement date. 

 It is best to plan ahead and not wait until the last minute to get all your information 

together for retirement.   
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